Your Name
City, State
Mobile Number | Professional Email | LinkedIn URL

[bookmark: _GoBack]PROFESSIONAL SUMMARY

This is essential and your opportunity to sell yourself, use descriptive words like dynamic, motivated, energetic to encourage them to want to read on. Summarize your professional or employment background and what you’re looking for in the next stage of your career. 

EDUCATION


University Name	Sydney, NSW/Australia
Masters of Professional Accounting	2016 – Current

[Add here if you have another degree / high school qualification]
University Name	Sydney, NSW/Australia
Bachelor of Commerce in Accounting	2010 - 2015

SKILLS & STRENGTHS


Languages: Fluent in English and Conversational Proficiency in Spanish
Strengths: Strategic, 
Technical Skills: Excel (what level? What did you use?), ERP Systems, Reporting Systems, CRM Systems etc.

EMPLOYMENT HISTORY


Business name	Sydney, NSW/Australia
Job title	Mar 2016 – Current

Business name is a multinational organization that specializes within the	industry. With over 10,000 employees worldwide, Business Name upholds a renowned reputation for providing premium products to their customers. Sometimes it’s a good idea to add a 2 sentence bio of the business you worked for. Especially if you worked overseas for a well- known business. This is perhaps even better for international students to add for an Australian hiring manager to note what type of business the potential candidate may have worked for.

Achievements:
· Created an automated excel spreadsheet which allowed stakeholders to etc…
· Use words like Improved, Created, Accomplished, Increased …

Responsibilities: Be specific with your responsibilities / the client wants to know exactly what you did (you should have 5-7 points)
· Preparation of annual budget and lead analyst for monthly forecasts
· Providing analysis and support to internal stakeholders to influence commercial decisions
· Building relationships within the business group and communicating financial information to department teams
· Etc. etc.


Business Name	Sydney, NSW/Australia
Job title	Jan 2012 – Feb 2016

Add 2 short sentences which describes the business (you can find them on the company’s website (about us section)

Achievements:
· Use words like Improved, Created, Accomplished, Increased …

Responsibilities:
· Remember there is a difference between responsibilities (what you had to do on a day-to- day, week-to-week, month-to-month) VS what you achieved (which is reserved for achievements)


Business Name	Sydney, NSW/Australia
Job title	Mar 2010 – Dec 2011

No company info needed on the 3rd role.

Achievements:
· Use words like Improved, Created, Accomplished, Increased …

Responsibilities:
· Use words like Assisted, prepared/preparation, managed/managing etc.

ACTIVITIES & INTERESTS


Activities: Student Organizations, Activities, Competitive Sports, Other Groups
Volunteer Experience: Soup Kitchen, Volunteering in Orphanages etc.
Interests/Hobbies: Some people love it, some people don’t… but I always enjoyed knowing a bit about the candidate before meeting them. If we have common ground then it’s a bonus as well. Always make sure they are genuine and interesting, for e.g. (Travelling, Basketball, Sneakers, Tasting new Cuisines, Coding… Do NOT add things like learning new things, working, analysis etc. These should be personal interests that someone enjoys.



This template/format has been used and edited by permission from Mergers and Inquisitions. If you’d like to see the original template/format please visit this link (https://www.mergersandinquisitions.com/investment-banking-resume-university-student/)
